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YBEJOMJIEHUSI PABOTOJATEJISL O (I)AKTA)'(/OBI:AIHEHI/IH B HEJIAX
CKJIOHEHMSI PABOTHUKA M/IOY Ne38 « IETCKHUU CAJL BYAYIETO»
K COBEPLIEHMIO KOPPYIIIMOHHBIX INPABOHAPYUWEHUU

1. O61Me MoIoKEeHUs

1.1. Hacrosiwmii ITopsigok yBegomieHus padoroaaresns o ¢baxTax obpallleHus B
nensx ckiaoHeHus paGothuka MJIOY Ne 38 «/lerckuit can Bynyumero» K
COBEpLICHHIO  KOPPYIMLHOHHBIX npaBoHapyllueHUil (1anee COOTBETCTBEHHO —
[lopsanok, paboTHuK, OpraHu3aus), paszpaboTaH B COOTBETCTBHH CO cratbei 11.1
deepanbHOro 3aKoHa OT 25 aekadps 2008 r. N 273-®3 «O npoTHBOJEHCTBUH -
KOppYMLMKM» W PerJaMeHTHPYeT MPOLeaypy YBEAOMICHHSA paGotoznatens o (pakTax
oOpaiieHuss B LEJSX CKIOHEHHUS paGotauka OpraHu3aliyu K COBEPLICHHIO
KOPPYILMOHHBIX IPABOHAPYIUEHHH, a TAKKe PerucTpally Takoro yBEJIOMJIEHHUS U
OpraHM3aluK MPOBEPKHU COAEPKALIMXCS B HEM CBEJICHUH.

1.2. O6s3aHHOCTH yBeJIOMJATh paboTozaTens 000 BeeX Clydasx obpalueHus
KAKMX-THO0 JHIl B LEJISX CKIOHEHHS pabOTHHMKA K COBEPLICHHIO KOPPYMUIHOHHBIX
MpaBoOHApyILEHHH, 33 HCKIIIOYEHHEeM CIly4aes, KOrja 1o 1aHHbM (bakTam npoBezieHa
WM NPOBOAMTCS NPOBEPKa, BO3JIaraeTcst Ha paboTHHKA.

1.3. PaGOTHMK, KOTOpPOMY CTalO H3BECTHO O (akre oOpaleHusi K HMHBIM
pabOTHUKAM B CBS3M C UCTIOMHEHHEM JI0JUKHOCTHBIX 00s13aHHOCTEH KaKHX-THOO JIKLL
B I1e/19X CKJIOHEHMs! pabOTHUKOB K COBEPIUICHNIO KOPPYTILIHOHHBIX paBOHAPYILEHHIA,
BIpaBe YBEJAOMIIATH 00 3TOM JOJDKHOCTHOE JIHLO, OTBETCTBEHHOE 33 npodUIaAKTUKY
KOPPYMUHOHHBIX M HHBIX npaBoHapyuienuii B OpraHusauud, B COOTBETCTBUM C
HacToAMM [TopsiIKOM.

1.4. VBegomieHHe O (akrax oOpalleHHs B LeIsiX CKIOHEHHS K COBEpLICHHIO
KOPPYTMLHOHHBIX TPABOHAPYLICHUH OCYLIECTBIACTCA paGOTHUKOM B MUCbMEHHOH
dgopme MPOM3BOJIILHO WIIM MO PEKOMCHIYCMOMY obpasuy (mpunoxenune N 1 K
nactosiemy ITopsisky) He 103/1Hee padoyero JHs, ClIeAyIoLero 3a 1HeM obpatueHus
K paOOTHMKY B LeIsAX CKIOHEHWs €ro K COBEpIICHHIO KOpPYTNLHOHHBIX
paBOHApyLUeHHil ~MyTeM [Mepelaid  yBEIOMJICHHMS JOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a paboTy. Mo MpodHIaKTHKE KOPPYMUHMOHHBIX —H UHbIX
npaBoHapyluenuii B OpraHusaluu, WA HanpaBleHU TAKOro yBEIOMJIEHHS
agMuHucTpaiy OpraHu3aliy nocpeaCcTBOM [I0YTOBOM CBSA3H.

1.5. B ciiyuae Haxoxk/1eHHs pabOTHHKA B c1ykeOHON KOMaHIMPOBKe, B OTIYCKE,
BHe MeCTa HAXOX/EHWsl OpraHu3alud, OH 00si3aH B TeYeHME CYTOK C MOMEHTA
npuOBLITHST K MECTy OCYLIECTBICHHM cBoeil TpyZoBOH (QYHKUMH TNHCHMEHHO




YBEJAOMUTH JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo MpOoUIaKTHKE
KOPPYIIUMOHHBIX U UHBIX MPAaBOHAPYILIEHUN, O (paKTe CKIOHEHMSI €r0 K COBEPLIEHUIO
KOPPYIIMOHHBIX TPABOHAPYIIICHHUH.

1.6. B yBemomiieHun O (akTe CKJIOHEHHSI K COBEPIICHHIO KOPPYMIIMOHHBIX
paBOHAPYIICHUH YKa3bIBAETCS CIECAYIOIINE CBEICHMUS:

1) nmomxHOCTH, (daMwuiIMs, HMs, OTYECTBO (NMPU HAIMYUHM) PYKOBOJIUTEIS
OpraHuzaium, Ha UMsi KOTOPOTO HAMpaBIIIETCS YBEIOMIICHHE,

2) davuausa, wMs, OTYECTBO (MpU HAIWYWHW), JOJDKHOCTH, HOMEpP TenedoHa
pabOTHUKa;

3) Bce WU3BECTHBIE CBEACHUS O JIMIE, CKJIOHSIONIEM K COBEPILECHHUIO
KOPPYILMOHHOTO MPaBOHAPYIIECHHUS;

4) cymIHOCTb MPEANOIAraeMoro KOppyniMOHHOIO TPaBOHAPYLIEHUS;

5) crioco0 CKIIOHEHUS K COBEPILICHHUIO KOPPYIIIMOHHOTO MMPABOHAPYLIEHUS;

6) gara, MeCTO, BpeMs CKIOHEHHMS K COBEPLICHUIO KOPPYNIIMOHHOTO
MIPAaBOHAPYIIECHUS;

7)  oOcTosATENbCTBA  CKJIOHEHUS K  COBEPIUECHUIO  KOPPYIIMOHHOTO
MIPABOHAPYIIECHUS;

8) MIONOJHUTENbHbIE HMEIOIKEcs M0 (AKTy CKIOHEHUS K COBEPILEHUIO
KOPPYILMOHHOTO PAaBOHAPYIIEHUNA TOKYMEHTBHI.

VYBenomiieHHe JOKHO OBITh JUYHO MOJANUCAHO PAa0OOTHUKOM C YKa3aHHEM JaThl
€ro COCTABJICHHUS.

1.7. K yBEOOMJICHMIO NPUJIAralOTCi BCE MMEIOIIUECS  MaTEpHUAJIbI,
MOATBEPKIAIOIIME 00CTOATEIBCTBA 00palIEHUsI K pA0OTHHUKY B IIEJISIX CKIIOHEHUS €r0
K COBEPIICHUIO KOPPYNIIMOHHBIX IPABOHAPYILICHHH.

1.8. B cooTBeTcTBHM cO cTathel 9 DenepanbHOro 3akona ot 25.12.2008 N 273-
@3 «O npoTUBOAECUCTBUM KOPPYILHUU» HEBBINOJHEHHE PAOOTHUKOM TpeOOBaHUMN
[Topsinka sBHAsSeTCS TMpaBOHAPYIICHHWEM, BJIEKYIIUM €ro YyBOJbHEHHE JIMOO
IPUBJIEYCHHE €ro K HWHBIM BHJIaM OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

II. ITpuem u perucrpauus yBeIOMICHUN

2.1. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy Mo MNpodUIaKTHKE
KOPPYNIIMOHHBIX M HMHBIX MPABOHAPYIIECHUM, BEACT MPHUEM, PETUCTPALMI0O U YYET
MOCTYNUBIIUX YBEIOMJICHUM, oOecreurnBaeT KOH(PUIESHIIMAIBHOCTh U COXPAHHOCTh
JTAHHBIX, TIOJIYYEHHBIX OT PAa0OTHUKA, CKJIOHSIEMOI'0 K COBEPIICHUIO KOPPYIIIMOHHOTO
MIpaBOHAPYIICHUS, a TAK)KE HECET MEePCOHATBHYIO0 OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOJATENbCTBOM Poccuiickori @Penepauuu 3a  pasryalieHUE IOJYYEHHBIX
CBEICHUI.

2.2. YBeOOMJIEHUE PETUCTPUPYETCS B KypHAJIE PErUCTpallid YBEJIOMIICHUI O
dakTax oOpaiieHns B IEAX CKIOHEHUSI paOOTHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX
npaBoHapyuieHui (panee - XKypnan) (nmpunoxenue N 2 k Hacrosmemy [lopsaky).
Kypnan nomkeH OBITh 3aperUCTPUPOBAH, MPOUIUT, MPOHYMEPOBAH M 3aBEPEH
neyaTbl0 Y TOAMKHCHI0O  OTBETCTBEHHOTO 3a paboTy 1o  mpoduIaKkTUKeE
KOPPYIILIMOHHBIX M HMHBIX IpaBoHapyuieHud suua. B JXypHan BHocuTCS 3amuch O
pPETUCTPAllMOHHOM HOMEpE YBEIOMJICHHS, JaT€ U BPEMEHU pPErucTpanuu
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yBeIOMJICHHSI, (amMIIUM, HWMEHH, OT4YeCTBE pPAOOTHHMKA, MPEJCTABUBIIETO
YBEIOMIICHHE, KpPAaTKOM  COACP)KaHWM  yBEIOMJICHHs, KOJUYECTBE  JIMCTOB
yBEIOMJIEHMSI, (aMWINM, HMEHHU, OTYECTBE pPAOOTHHMKA, 3apPErMCTPUPOBABIIETO
YBEIOMIICHHE, U €TI0 MTOANNCH.

2.3. llocne perucrpauuu ysenomieHuss B JKypHane 3amonHsSeTcs TaJoH,
KOTOpPBI COCTOMT M3 JABYX YAacTeW: TaJOHAa-KOpEIKa M TaJOHA-yBEIOMIICHHMSI
(mpunoxxenne N 3 k Hacrosimemy [lopsiaky). PaboTHHKY BbIIaeTcs Mol POCHHCH
TaJIOH-YBEJOMJICHUE C YKa3aHUEM JAHHBIX O JIMLE, IPUHABIIEM YBEIOMJICHHUE, JAThI
U BPEMEHH €r0 PETUCTPalUH, a TaJOH-KOPELIOK OCTAETCS y NOJDKHOCTHOIO JIMIA,
OTBETCTBEHHOTO 3a paboTy MO NPOPUIAKTHKE KOPPYMIMOHHBIX M HHBIX
IIPABOHAPYLICHUN.

B ciywae ecnu yBeAOMIIEHHME IIOCTYHWIO II0 IIOYTE, TAJIOH-YBEIOMIICHUE
HaIpaBisieTcsl paOOTHHMKY, HAIlpaBUBILIEMY YBEIOMJIEHHE, IO IMOYTE 3aKa3HbIM
IIACHMOM.

OTka3 B perucrpanuy yBeIOMJICHHS, a TAKKE HEBbIJA4a TaJOHA-YBEIOMIICHHMS
HE JIOIyCKaIOTCH.

III. Opranuzanus NpoBEPKHU COIEPKAIIUXCS
B YBEJOMJICHHUSX CBEICHUN

3.1. 3apeructpupoBaHHOE YBEAOMJICHHME B TOT K€ JEHb MEPEHacTCs Ha
paccMOTpeHrue paboToAaTeN0 WM JIMIY, €ro 3aMelarolmeMy, JUisl MPUHATHS
perieHus: 00 opraHu3aluy MPOBEPKU COIEPKAIIMXCA B HEM CBEICHHM.

3.2. PaGoronarens Mo pe3ynbTaTaM pPACCMOTPEHMS YBEIOMJICHHUS MPUHHUMAET
perieHre 00 OpraHu3alMi MPOBEPKH COJAEPKAIIMXCA B YBEAOMIIEHMU CBEICHUN U
Ha3HA4YaeT OTBETCTBEHHOE 3a NPOBEJICHUE MPOBEpKU (akTa oOpalieHust B IENsX
CKJIOHEHHUSI pab0OTHHMKA K COBEpIICHUIO KOPPYMNIMOHHBIX IpaBOHAPYIICHUN
JOJKHOCTHOE JIULO.

3.3. Opranuzanus NpoOBEPKH CBEICHUN O (paKTax CKIOHEHHS pabOTHHKA K
COBEPIIECHUIO KOPPYNIMOHHBIX IPAaBOHAPYIIEHUH WM O CTaBIIMX H3BECTHBIMU
dakTax oOpaleHuss K UHBIM PA0OTHHKAM C aHAJOTUYHOM IIEJIbI0 OCYIIECTBISETCS
JOJDKHOCTHBIM JuioM OpraHu3anuy, OTBETCTBEHHBIM 3a paboTy Mo MpoduiIakTuke
KOPPYILMOHHBIX W  HMHBIX IPaBOHAPYLIEHW BO  B3aUMOJACWHCTBUM, IpHU
HEO0OXOAMMOCTH, C IPYTUMH NoApa3zaesieHnaMu OpraHu3aiui.

[Ipu mpoBeneHUU NMPOBEPKU NPE/ICTABICHHBIX CBEJIECHUN JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy 10 MNpPOPUIAKTUKE KOPPYMIMOHHBIX M  HHBIX
IIpaBOHAPYILIEHUN, BIIPABE:

- MPOBOAUTH Oecellbl ¢ pabOTHUKOM, MOJABIIUM YBEIOMJEHHE (YKa3aHHBIM B
YBEJOMIICHUH );

- TOoNy4yaTh OT paOOTHUKA TOSCHEHUS 10 CBEJICHUSM, H3JI0O)KEHHBIM B
YBEJOMIJICHUU;

- U3y4aTh MpeCcTaBICHHbIE PA0OTHUKAM MaTepHallbl;

- MOJIy4aTh MH(OPMALIMIO 10 OOCTOATEILCTBAM, YKAa3aHHBIM B YBEIOMJICHUH, Y
Ipyrux (U3WYECKUX JIUI] MOCPEICTBOM IMPOBEACHUS Oecell U MPEACTABICHUS C HX
corjacHsi TMCbMEHHBIX MMOSICHEHNUH U JJOKYMEHTOB;

- COBEPLICHUSA HHBIX JCHUCTBUM M  MEPONPUATUH, MPELyCMOTPEHHBIX



JEHCTBYIOLIMM 3aKOHOIaTEIbCTBOM, BEJOMCTBEHHBIMU U JIOKAJIbHBIMHU AKTAMHU.

3.4. IIpoBepka CBEACHMI, COIEpXKAIUMXCA B YBEIOMIICHUM, OCYLIECTBISAETCS
JOJDKHOCTHBIM JIuoM OpraHu3aiuy, OTBETCTBEHHBIM 3a paboTy MO Mpo(UIIaKTHKE
KOPPYILIMOHHBIX U UHBIX [IPABOHAPYLIEHUH, B IIpeJenax CBOMX IIOJHOMOYHUH B CPOK,
He npesblmaromui 10 mHel ¢ gaTel peructpauuu yBenomieHus B JKypnaie. Ilo
OKOHYAaHHH MPOBEPKH MATEPHUAIIbI IPOBEPKU BMECTE C IIPUIIATaEMBIMU TOKYMEHTaMU
NOPEJICTaBISIIOTCS  JIOJDKHOCTHBIM — JIMIOM, OTBETCTBEHHBIM 3a paboTy 1O
npouIaKTUKE KOPPYNIMOHHBIX M UHBIX MPaBOHAPYLICHUH, pabOTOATENIO UITH €TO
NPEACTABUTENIO JIi NPUHATUS PELICHHUs 00 OOpallleHHH B MPAaBOOXPAHUTEIbHBIC
OpraHsbl.

3.5. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy NOo NpopUIaAKTHKE
KOPPYNIMOHHBIX M WHBIX IPABOHAPYUIEHWW, B TEYEHHE 7 JHEN YBEIOMISIOT
pabOTHHKA, HATIPABUBILIETO YBEIOMJIEHUE, O TPUHATOM PEUICHUU.



[Tpunoxenue N 1

K [lopsaky yBenomieHus
paboronarens o hakTax
oOparlieHus B HENSIX CKIOHCHUS
paboTHUKA K COBEPIICHUIO
KOPPYIIIMOHHBIX TTPABOHAPYIIICHHIHA

PexoMeHnyemblii oOpaser

PykoBoguTento opranuzanuu
(TOIDKHOCTH, HANMEHOBAaHUE OPTaHNU3AIINH)

oT

(pamumms, IMsI, OTIECTBO, JOJDKHOCTH, KOHTAKTHBIN TeJe(OH)

YBenomiienue
0 (paxTe oOpalnIeHus B HeJsIX CKIOHEHHUSI PA00OTHUKA K COBEPIIEHUIO
KOPPYNUMOHHBIX PaBOHAPYIIEHU

Hacrosmum yBegomirsato, 4ro:
1)

(omucanue 00CTOSATENBCTB, MTPH KOTOPBIX CTAJIO H3BECTHO O CIydasX OOpaIicHHs
K PaOOTHUKY B CBSI3U C UCIIOJTHCHUEM

UM JIOJDKHOCTHBIX 00513aHHOCTEH KaKUX-JTMOO JIUI] B LIEJISIX CKIOHEHUS
€ro K COBEPILIECHUIO KOPPYIIIMOHHBIX

IIPaBOHAPYIIEHU )

(mara, mecto, Bpems)
2)

(moapoOHbIe cBeleHNs 0 KOPPYIIIMOHHBIX TPABOHAPYIIEHUSIX, KOTOPbIE

JOJKEeH ObLT ObI COBEPIINTH PAOOTHUK 1O IPOChOE 0OPATUBIIMXCS JINIL)
3)

(Bce U3BECTHBIE CBEACHUS O GU3NYECKOM (FOPUANUYECKOM) JIUIIE, CKIOHSIOIIEM
K KOPPYNLIMOHHOMY IIPaBOHAPYLIEHUIO)
4)
(crtoco6 1 0OCTOATENHCTBA CKIOHEHHSI K KOPPYIIIMOHHOMY ITPaBOHAPYILEHHIO,
a Taxke MHpopmMaius 06 oTkasze

(cormacuu) pabOTHHKA IPUHSATH MIPEIIIOKESHHE JIMIA O COBEPIIEHUH KOPPYIIIHOHHOTO
MIPaBOHAPYIICHHS )

(moamnuce) (MHMLIMATIBI U paMIIINA)

(mara)

Peructpanus: N or" " 20




KYPHAJL
perucTpainuy yBeAOMICHHH 0 akTax
oOpallleHus B IENSIX CKJIOHEHUs paOOTHHUKA

(HaMMEHOBaHUE OPTraHU3ALNN)
K COBEpILEHUIO KOPPYNLUOHHBIX PAaBOHAPYIIEHUH

N | Homep u nata Caenenusi o pabOTHHUKE, MTOJABIIEM YBEIOMIICHHE Kpatkoe ®.1.0. nua,
H/H pCFI/ICTpaHI/II/I conepmaHI/Ie HpI/IHSIBHIeFO
YBEIOMIICHHS ®.1.0. NOKYMCHT, JIOJKHOCTD | TeedoH YBEIOMIICHHUS] | YBEIOMIICHUE
YAOCTOBEPSIOIINI
JINYHOCTH
1 2 3 4 5 6 7 8

[Tpunoxenue N 2

K [lopsaky yBenomieHus
paboronarens o hakTax
oOparieHus B IENSIX CKIOHCHUS
paboTHUKA K COBEPIICHUIO
KOPPYIIIHUOHHBIX TPAaBOHAPYIICHUN



TAJIOH-KOPEIIOK
N
VBegomiienne
[Ipunsito ot

(®.1.0. paboTHHKA)

Kpatkoe conep:kanue yBeJOMIICHUS

(ToINHCh M TOIKHOCTB JIUIA, TPUHSBIIETO
yBEIOMJICHUE)

" 201 1.

(TomrCh uIa, MOTYIUBIIETO TAIOH-YBEIOMIICHIE)

o 201 .

TAJIOH-YBEJOMJIEHUE
N
YBenomiieHue
[Ipunsto ot

(®.1.0. paboTHHKA)

Kpatkoe conepxanue yBeTOMICHH

YBegOoMIIEHUE IPUHSATO:

(®.1.0., 10IDKHOCTS JINIIA, TPUHSBIIIETO
YBEJIOMIICHHUE)

(HOMEp 1O KypHaIy)

"o 201 .

(moan¥ch JOMKHOCTHOTO JIUIA, TPHHSBIIETO
YBEIOMIICHHUE)

[Ipunoxenune N 3

K [lopsinky yBemommenus

pabotomatens o gpakTax

oOpalieHus B LEIIX CKIOHCHUS

paboTHHKA K COBEPIICHUIO KOPPYMIIMOHHBIX
[IpaBOHAPYLICHUH

PexoMenayembIiii oOpaser




